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Regqistering Teams to Your League: Guide for Club Reaqistrars

Part 1:

Part 1: Instructions for integrated Sports Connect Club Users
Part 2: Instructions for Non-Sports Connect Club Users

Integrated Sports Connect Club Users

Within the Sports Connect platform set up your program by clicking on Registration Forms.

SPORTS CONNECT Registration v Website v Orders v Teams v Reports Schedules v Email v Text v Store Common v 9 -

Registration Forms

Dashboard Team Staff

Settings

[ ] .
@ Natalie Brown Registrations = Revenue = Balances =
—Select Role

Total Registrations Total Deposit Overall Open Balance

Registrar - 0 sO 00 sO 00
R R
Dashboard info Date Range © evenue Report ©]
Jun 2021 Jun 2022 .
Shopping Cart = Teams = Team Staff =

@ My Account

Total Orders in Cart Team Count
2 Manage Users 0 0 Head Coach 0/0

. . Assistant Coach 0/0
oS
Support Team Manager 0/0
Notify Abandoned Cart Accounts

® ®

b

SPORTS CONNECT Registration v Website v Orders v Teams v Reports Schedules v Email v Text v Store Common v e.

B Registration Forms Archived Programs

o
*Z
y

Setting up your registration is super simple.
Add a program to get started.

© AddProgram
@ Ssupport
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2. Select One-Step Registration Process unless you are holding tryouts.

SPORTS CONNECT Registration ~ Website v Orders ~ Teams ~ Reports Schedules v Email v Text~ Store Common ~ ev

Registration Type

Selecting a registration type is the most important step to setting up your registration forms. We have 4 unique registration types. Please read below to determine which one is best suited for your needs

@ One-Step Registration Process
Non-Tryout, Recreational, or Camp
« Our most common registration type.
« Participants login, register, and pay
« After registering, participants are automatically able to be placed on teams.

« Also most commonly used for volunteer-only programs.

:g; Two-Step Registration Process
Tryout/Competitive
« Step 1: Participants log in and register online for tryouts.
« After tryouts, allocate participants to teams and send them an email acknowledging they made the team.

« Step 2: Participants log back in to the system to accept their position on the team and pay.

process. A service fee will not be charged on the tryout portion (Step 1) of this registration pracess

D =

3. Select Soccer and click Save and Continue.

SPORTS CONNECT Registration ~  Website v Orders v Teams v Reports Schedules v Email v Text v Store Common v e.

° Program Settings

F[} Program Settings

Select an activity for this program. This helps us customize your experience,

BASEBALL BASKETBALL CHEER FLAG FOOTBALL FOOTBALL GOLF HOCKEY LACROSSE
RACE RUBEY SOCCER SOFTBALL TENNIS VOLLEYBALL OTHER
< Cancel

4. Under Program Settings when you affiliate your Town/Program you will need to select [enter
league name here].
a. Give your program a name (ex: Spring 2023)
National Affiliation = US Youth Soccer
Organization = Massachusetts Youth Soccer Association
Club = [enter league name here]
Program = select your Town/Club
Season = registration year
Play Level = Town Travel (Grade-Based)

@0 oo00C
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o Program Settings

@ Program Settings

This program is set up as a Non-Tryout/Rec.

¢ Program Name *

2023 Spring ‘
r National Affiliation *

US Youth Soccer hd
r Club*

South Coast Soccer League (SCSL)NEW -
r Season*

Fall 2022 - Spring 2023 -

powered by ':: stacksports

¢ Activity Type*

Soccer

r Organization *

Massachusetts Youth Soccer Association

Program *

Play Level *
[ Town Travel (Grade Based)

5. Create your Teams in Sports Connect Club, add 1 person (either Player or Admin) and submit
teams to Association Connect.

Program Division
‘ Affinity Program b Affinity Division e
Team Personnel (0) Players (1)
Unallocated Allocated Unallocated Allocated

0 0 0 ‘|

Affinity ‘ Export Unallocated v ‘
Division
Teams TP/P Team Submission

Affinity Team
1 5 Y z 0/1 Edit¥v  Roster Notifications¥ | Submit Team | X
Show Details

Team Directory ‘ Alll Roster Actions v ‘

6. Login to Association Connect via Single Sign On.

r/ 71‘,
Common ~ | IQ! -
Account
Logout
Home

Goto Integrated
Governing Body
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7. From the main navigation, hover over Teams and select Declare Multi Teams.

Dashboard Teams ~ Players / Admins ~ Reports ~ Upload Setup ~ Classic View

| TeamLookup | -
| Fall2022-2023 -

Create

Team Creation Matrix
= Filter Dashb
Travel Requests
Post Travel Changes |

vHA.‘ .

Soccer Connect Demo / Colorado S

a

t

Core Checking
Declare Multi Teams
8. Se

lect a tournament/ league name from the drop-down menu. Click Start Application.

Massachusetts Youth Soccer Association

Dashboard Insights Teams =~ Players / Admins ~ Reports ~ Messaging Upload

TEAM LOOKUP

Teams [ Find, Edit, Delete a Team Lookup Team 1of1

Dartmouth Youth Soccer - B3/4
0M494-05TTB/4-0001

- o = 5 S ]
Team Details  Roster Admin  Roster Player = Ready for Activation? * | Team Roster  Travel Roster Toumament

To register for a tournament, select the tournament you wish to apply for and then click the Register button
Tournaments Open For Registration

Select A Tournament w |

Select A Tournament

2022 Fall Season - SCSL

This team 15 not registered to play in any tournaments

9. Select search criteria from the various dropdown menus and choose Search. Only teams that
meet the qualifications to play in the respective tournament/ league will appear in the search
results.

10. Check boxes across from teams you wish to apply. Once selections have been made, click
Apply Teams.

11. The Submit screen will display all the teams you have selected on the previous page. If a team
was selected in error, click the Remove link across from the team name to eliminate them from
this list. Once the list of teams has been verified, click Submit Applications.
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12. Teams have now been submitted into the tournament/ league play. You may click on the order

number to pay or submit payment information at a later time by going to the Team’s tournament
tab.

1. Toumnament and League " 2 Teams | 3. Submit

Teams Just Submitted

You may click on order number to pay or pay later from Team's tournament tab

CS01-01CG11-0028 Soccer Connec - GU11 Submitted 2-6498254 Girls Under 11 Go
CS01-01CG13-0031 Soccer Connec - GU13 Submitted 2-6498254  Girls Under 13 Go
CS01-01CG12-0029 Soccer Connec - GU12 Submitted 2-6498254  Girls Under 12 Go

13. Once teams have been submitted to the League you will see a green D with a circle for team

Declared into a League.

Team Lookup Page Size: T~ | Remm |
selact Distiet saiact Flay TypelLaval Actvation Status  Declared Status
[t istncrs v A1 Fiay | evels v Mo Sialus Fiter  ~ | Defaut v
Select Leagus Saloct dender Filter By Counts
|M Leagues w Al Genders w | Na Count Filer -
Select Club Select Ae Grou selest Team Nare/Team |0
[&1 Clubs w AlADE Groups w | Sean
Ol Spiecten || Sman Swiectey (1 - 182 ot 152
b Temo [rowm e T -
| ] R4 OIARDT 00 ANy Spots 2.0 - G007 =3 L= b E] Raots Association o ¥
M O CFWC 141BE8-0001 Algena I E1950 Wong Cup 14 1 23 vanid Haliincazie
® [ 0Fwe 141001 0002 Argentina 1 Ga00T Word Cup 14 123 Mlsjandrs Sabels [i/]
[] Con-01AGOT-0001 Arngton Saccer Association 1 U116 (ARLSA) c FU13 Roots Azzoclation
[] EAl4-01CE1i-0003 Arington Soccer Asseclation & U118 (ARLSA) c BN Raootz Aszockation
— [ teM-DicHIZO Arbngtan Saccer Assocmbon LZH (AR 24) - Bl Hapis Assocahon
| A 1 BUBEE o Cup 14 1 73 Anps Fostecogiou
= (]  0FWE 141060 0004 B 1 G198 Word Cup 14 123 Mamc Wimos
] O 0904-01C071-0004 Deinesda SC 1 U110 [BSC) [ Gun Rands Associalion
[] Gal4-01CE11-0005 Bethesda 5C 2 U11E [ESC) c BN Raoots Assoclation
[ Cel4-01CE12-0002 Bethesda C M2E ESC) c 12 Raots Assocition
1 [] BODI-OiRGAC-O0GR Hiu Rirts R G Eassrnyouth Saccer Assaciabon Demn
® [ eoo-0iRCA0-a0Za Hiue Dalphns R GION Easornyoutn Saccer Assaciaton Deme 22 FaPrac @
] O OF WEC-131060-0002 Donia ane |Hezegoing I Gl 96% Wond Cup 14 1 23 Sarel Susic
M O] CFWE-I4IRGE-0008 Drail i BISGE Wit Cup 14 12} Luie Felipe Scos
O [0 FWC-TBEE-00T Cameroon I B1965 Wiond Cup 14 1 23 Wolker Finke
] Cco CE0G-0030 Camrer Club - 52009 [+ U0 Canmer Club @}
[] CCO1-02CE068-0033 Camrier Club - 32008 c Ut Canier Club Q}
| CCE Co05-0031 Camer Club - G003 [ G Camer Club [1173
| GCOi-0ECGO5-003Z Camer Club - G2005 c S Camer Club fi1)]

14. To select division and preferred flight click on the team name or ID number and click the

Tournament tab. You will then click edit next to the tournament registration order number.

15. Ready to Active/Approve Team. System will show an alert if a coach hasn’t passed their CORI

or SafeSport.
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Demo Team
CS01-01RB12-0007

3 N Y Ready for Activation? - ‘ )
Team Details = Roster Admin = Roster Player eady for Activation? Team Roster  Travel Roster = Tournament
Team Activate Rule Violations
1 administrator(s) have failed to have proper risk management status.

Firstname Lastname --- missing required verified certificate Concussion Certificate
SafeSport

Giovanni Morales --- missing required verified certificate Birth Certificate

Jesus Morales --- missing required verified certificate Birth Certificate

John Lastname --- missing required verified certificate Birth Certificate

John Test --- missing required verified certificate Birth Certificate

Johnny Test --- missing required verified certificate Birth Certificate

Jonathan Sample --- missing required verified certificate Birth Certificate

Milo Oliver --- missing required verified certificate Birth Certificate

Activate Team

Administrators

@ 745195-085848 Head Coach Lastname, Firstname None

The following player(s) are playing up

63926-248768 Morales, Giovanni 12/14/2011 9 2

68395-455228 Morales, Jesus 12/15/2011 9 2
* —- seasonal age calculation date 1s 1/1/2021

Once your team has met all activation requirements, you can print the official roster with player

and coach photos.

Demo Team
CS1-01RB12-0007

Team Detsils = Roster Admin = Roster Player = Active wi violation » | 123M ROStEr | Trayel Roster  Tournament
Administrators
L@@ ° & 74510-085848 Head Coach Lastname, Firstname Mene 05/10/2022

+Taam Assignmeant Codes
1 adminesiralors

Players

MEDWA

[ ] = i 11775-798965 Lastname, Jzhn 10/15/200%  5/10/2022 5/10/2022 0 C
I:I j (] 1_ 63026-248768 Morales, Giowanni 127142011 C/2/2022 Sf10/2022 e' I
Oz o _'__ @395 455228 Morales, Jesus 12/15/2011  5/2/2022 5/10/2022 Qc
] 5 [s} 1 T Oliver, Mila B/ 26/2009 5/2/2022 5/10/2022 ﬁ' C
|:| = 0 1 17558-518261 Sample, Jonathan 7/16/2009 5/10/2022 5/10/2022 e‘ C
(=" i T T Test, Jahn 6/30/2008  5/10/2022 5/10/2022 @c
O& o 1_ 6991 9-577905 Test, Jahnmy 7/9/2009 5/10/2022 5/10/2022 @«
* Team Assignmant Cades

T players

[ Email Selecied 5MS Selected [ Print Assignment Codes | Create Travel Roster

| Save Application Changes Edit Player Team Info | Deactivate Team | Print Cfficial Roster

| Print Team Roster Print Team Payments | PrintUniformReport | | Print Team Roster/Email

I

Print 10 Card PDF Medical Releases

Ny
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Part Two: Non- Sports Connect Club Users
1. Create teams in Association Connect.
a. Click on Teams in the Navigation.
i.  Click Create to create one team at a time.
ii. Click Team Creation Matrix to create multiple teams at once.

Dashboard Teams ~ Players / Admins ~ Reports ¥ Upload Setup ~ Classic View

| TeamLookup | .
| Fall2022-2023 v | Soccer Connect D

Create

Team Creation Matrix
= Filter Dashb
Travel Requests
- | Post Travel Changes E -

’ All v ’ All A ’ All
Core Checking

Declare Multi Teams

2. Once the Teams are created, from the main navigation, hover over Teams and select Declare
Multi Teams.

Dashboard Teams ~ Players / Admins ~ Reports ~ Upload Setup ~ Classic View

., Teamlookup | . .
| Fall 2022-2023 - | Soccer Connect Demo / Colorado Soccer Association

Create

Team Creation Matrix
= Filter Dashb
Travel Requests
Post Travel Changes

’ All v
Core Checking

Declare Multi Teams

3. Select a tournament/ league name from the drop-down menu. Click Start Application.

’* " .

M .

4. Select search criteria from the various dropdown menus and choose Search. Only teams that
meet the qualifications to play in the respective tournament/ league will appear in the search
results.

5. Check boxes across from teams you wish to apply. Once selections have been made, click
Apply Teams.

6. The Submit screen will display all the teams you have selected on the previous page. If a team
was selected in error, click the Remove link across from the team name to eliminate them from
this list. Once the list of teams has been verified, click Submit Applications.
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number to pay or submit payment information at a later time by going to the Team’s tournament
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tab.

1. Tounament and League " 2 Teams | 3. Submit

Teams Just Submitted

You may click on order number to pay or pay later from Team's tournament tab.

CS01-01CG11-0028 Soccer Connec - GU11 Submitted 2-6498254 Girls Under 11 Go
CS01-01CG13-0031 Soccer Connec - GU13 Submitted 2-6498254 Girls Under 13 Go
CS01-01CG12-0029 Soccer Connec - GU12 Submitted 2-6498254 Girls Under 12 Go

Within in the upload template you will want to include the team ID# so that your player’s are

assigned to their correct team.

DASHBOARD TEAMS ~ PLAYERS / ADMING ~ REPORTS ~ MESSAGING | UPLOAD | SETUP ~ CLASSIC VIEW

2. Choose Start Upload.

Looking for the latest upload template files? Download below...

{eurrent template updated on January 27, 2020)

singleclus:  [@riaver B aomin Eraer  EEaomn
muli-club:  [ErFLaver [ soMin Eraver B AoMN
% Important: To use this lemplate, select “Multi-Club Upload® fromm the League dropdown. Only use this template if you have access to all tanget clubs of your uplead cannot
be completed

3. Download and save the appropriate Excel Template.

You currently have been uploading your player data into Mass Youth Soccer, the only new

piece is creating your team(s) in the Association and then copying the team ID# into this upload
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File Home Insert Page Layout Formulas ~ Data  Review  View  Help 7 Comments 2 Share
X . - | = © b Einsert v | 3 v A @
Calibri v VAN === BwepTer General v B Bz B = e

PDL‘EV = _ Conditional F: ‘/tJ c‘{ Edete ~ [T Szrl& Find & | Anal

aste Ly . === 1==m . ) <0 .00 onditional Formatas Cel . o in nalyze

e BIU-H. & A = == =3 [EMerge & Center $v% 9 BN Formatting v Tablev Stylesv | EEIFormatv | €~ Fiterv Selectv | Data

Clippoard 1§ Font ~ Alignment ~ Number ~ Styles Cells Editing Analysis ~
X1 - S TeamID v

Name Box

i = M N o P Q R S T U \ w X Y z AA AB AC AD
1 |Zipcode* Guardian Guardian **NOTE: GuardianiGuardian GuardianZGuardianZGuardianZzGuardianZzGuardianZAlternate |TeamID lTeamNamAlternate'School Country o Country o Played Abrog
2

2

Then you will manually add your coaches and team managers to the teams (Team Lookup -
Roster Admin Tab).

Teams / Find, Edit, Delete a Team Lookup Team << Pravious Team 2 of 182 Next Team >>

Algeria
OFWC-141B68-0001

LLEEELIUE Roster Player | Ready for Activation? * | Team Roster | Travel Roster . Tournament

Search B Search Text
Last, First Name v | seacn |

Assigned Filter By  Select Type

[ ~ Al v | Show All

Available Administrators Assigned To This Team

15.(1 3l Administrator Name 15/l Administrator Name

- Halilhodzic, Vahid A -
Head Coach
Asst Coach
Team Mgr.
Team Asst.

il

- Team Parent —
# Administrators: 0

Save Administrators
Halilhodzic, Vahid  Additional [NSHEIEN (it Admin Details

ID: 39719-244411 Driver License License State License Exp
Title: N/A NIA




